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Introduction
What this fundraising pack is for

This fundraising pack from Unique is aimed at helping you to help us.  Unique relies heavily on the support of its members, their friends and families, donating generously and fundraising for the day to day needs to help Unique continue its good work with families affected by Rare Chromosome Disorders. 

This pack has been written to help you whether you:

· new to Unique and would like to support us (see the section What you can do)

· are a first timer to fundraising and need some ideas (see Fundraising Ideas)
· have an idea and need some help getting it off the ground (see Support for your event)
· have done lots of fundraising before and just need some support for the day (see Support for your event)
You don’t have to be a member of Unique to raise money for us.  We appreciate all fundraising efforts and donations no matter how small or large.  

Unique relies heavily on the efforts of its members, their family and friends and the general public to help raise funds to keep Unique going to support anyone who is affected by a rare chromosome disorder.  Without you there would be no Unique.

Fundraising & Donation Contact Details

If you need to contact the Unique team:

Julie Griffin

Julie@rarechromo.org

0117 979 8886

Marion Mitchell

marion@rarechromo.org    
01293 525504

Sarah Trevitt

thetrevitts@btinternet.co.uk
01934 813391
Beverly Searle

info@rarechromo.org

01883 330766

Facts about Unique to help you raise awareness

As part of your fundraising you will want people to know who we are and what we do.  

If you are putting together your own material for friends and family here are some interesting facts about Unique and rare chromosome disorders.

Please feel free to either copy the whole sheet or take part of the information and incorporate into a letter or leaflet.

Alternatively, we do have copies of our Unique leaflet for you to give away.  Please contact Marion Mitchell if you would a supply of leaflets to support your event. 
Facts about rare chromosome disorders:

· Every day 10 babies are born in the UK alone with a rare chromosome disorder; this means that at least 1 in every 200 babies carries a balanced or unbalanced rare chromosome disorder

· 1 in every 1,000 live births has a rare chromosome disorder which results in disability or ill-health

· Some rare chromosome disorders such as balanced translocations can go undetected, and undiagnosed for years until a parent passes on an unbalanced form of the translocation to their child. Other balanced translocation carriers experience fertility problems, multiple miscarriages or the birth of a stillborn child.

· Some chromosome disorders are so rare that they are truly unique but, although individually rare, such rare chromosome disorders are collectively numerous.

About Unique
· Unique was founded in 1984 by Edna Knight as the Trisomy 9 Support Group with an initial membership of just 5 families.

· In 1989 the group expanded to include families affected by any rare chromosome disorder but not the more common disorders like Down Syndrome.

· In 1993 the group was granted charity status and the new name Unique was adopted.

· In 1999 the group was awarded a 3 year grant from the National Lotteries Charity Board to fund a full time Development Officer

· In 2006 Unique became a registered company with charitable status 

· Unique currently employs 4 staff, 1 full time and 3 part time and with a committee of 8 volunteers.  All the staff and committee members have been through the experience of having a child with a rare chromosome disorder.

What Unique aims to do

· Unique can help by supporting affected families whilst they try to come to terms with the fact that it might be impossible for them to be given a definite prognosis for their affected children.

· Although Unique can link families together on the basis of specific chromosome disorder, it often proves to be much more beneficial to link families whose children have similar clinical and or practical problems.
· Our comprehensive database has been a great help in arranging for families to assist in research into specific chromosomal disorders whilst maintaining confidentiality, in collecting information about the lifetime effects of any rare chromosome disorder within our membership and for collating information about the effects of the more frequently occurring rare chromosome disorders.
What your fundraising and donations help Unique achieve

· We produce and send out a newsletter for members 3 times are year.  This is the face of Unique as members write their letters about the good times and hard times coping with their unique children.  The newsletter also aims to inform members on topical issues relating to new developments in genetics, health, education, behaviour and many other areas of concern and interest.

· We have now produced individual leaflets on some of the more frequent types of rare chromosomal disorders, which give detailed information to parents and the people who work with them.

· We continue to support those professionals working with families with children with rare chromosome disorders, informing them of our latest knowledge

Produced by Unique – The Rare Chromosome Disorder Support Group

For further information telephone 01883 330766 or visit www.rarechromo.org

Fundraising Ideas

Using the pyramid boxes:

· As a swear box for you and visitors

· In local clubs such as Weight Watchers, etc.

· Collection outside local supermarkets (permission from the store and sometimes the council is required)

Let your local community support us:

· Put Unique forward at a local clubs and ask them to raise funds for us:

Rotary club

Women’s Institute/fellowship

Bowling club

Brownies, Scouts etc

Round Table etc 

Things you can do from home:

· have a coffee morning or similar

· make cakes or preserves and sell them

· grow plants from seeds and have a plant & vegetable sale

· bring & buy sale

· garden party

· have an open day and charge people to look round your garden

Involving friends

· organise a jumble sale, table top/car boot sale

· Bingo afternoon

· chocoholic, clothes, underwear or similar party 

· Wine tasting evening

· take your lunch to work day – ask friends and family to donate the money they would have spent on takeaway food

· run a card and gift catalogue with profits to Unique (Webb Ivory or similar Catalogue company)

Involving local schools:

· with a read-a-thon or spell-a-thon for Unique
· Auction of promises, car cleaning, dog walking etc

· Sponsor a Hats-on day or non-uniform day

· Bad hair day

Organise a:

· Concert and charge for entry

· Quiz evening either for friends and family or ask local businesses to enter a team

· 60/70’s disco or 80/90’s party or a Country/Line Dancing night – so you’re having fun and raising money!

· Local auction, with donated items from friends/family or local businesses. Alternatively have an auction of promises

· Pub crawl in your village or town

Sponsored events:

· Sponsored heard, beard or moustache shave

· Sponsored fun run, walk, swim, slim, jog, knit, silence, etc.

Ask for donations instead of presents at:

· Christenings
· Birthdays
· Anniversaries
Not just your events, but ask grandparents and friends too 

Memorial donation in memory of a loved one, often an alternative to flowers

Tips for events

Here are some tips from Julie & Sarah who organised a Surf2Sunset event in July 2004:

· Ensure people confirm that they are taking part well in advance

· Use your contacts, friends and family to give what they can, whether its their time to help you organise things, prizes for a raffle or bringing lots of their friends to the event (it’s amazing how many people ‘know someone’)

· Visit the location you’re using and try to consider all eventualities (especially the weather)

· Keep a close check on what you spend (have a budget and stick to it)

· Don’t spread everyone around too much, try and keep in one location (otherwise you end up wasting time and effort rounding everyone up)

· Two weeks after the event send out a letter with another sponsorship form and tell people a date to get their sponsorship money in by.

Insurance

Please note that Unique only has insurance cover for events or sponsorship activities, which are considered Low Key and Non Hazardous fundraising.  

If you are not sure that your activity fits this statement, then please contact Julie Griffin for advice on Event Insurance.

Golden Bond places

If you would like to raise money for Unique by taking part in one of the large organised sports events such as:
· The London Marathon (April)
· Great North Run (September)
We do have some charity places (called Golden Bonds) for these events, but they get taken up very quickly, so you may have to fund your own place.  Please contact Sarah Trevitt for further details (see contact details page 2)

Alternatively, you may like to consider some of the other events such as:
· Great South Run
· A Regional Half Marathon
· A Triathlon
· Three peaks challenge 
Gift Aid rules

Higher Rate Taxpayers

For higher rate taxpayers who pay tax at 40%, you can claim tax relief for yourself at 18% (40% less 22%) of the gross donation by including the donation in your annual tax return.

Donations from Joint bank accounts

If a charity receives a donation drawn on a joint bank account, and it has not been given a Gift Aid declaration by both account-holders, it will need to determine whether the donation is from the donor who has given a Gift Aid declaration. The charity may, however, assume that the donation is from the person who has made the Gift Aid declaration, even if it is authorised by the other account-holder, unless it holds evidence to suggest that the donation is from that other account-holder.

Sponsors who are connected persons

Please note that sponsorship payments made by a person connected to the participant are not eligible for tax relief under the Gift Aid scheme.

A person is connected with a donor if that person is

· the wife or husband 

· a relative (brother, sister, ancestor (e.g. mother) or lineal descendant (e.g. grandson) 

· the wife or husband of a relative 

· a company under the control of the donor, or under control of connected persons.

General donations

Anyone who is a UK taxpayer making a donation to Unique qualifies to Gift Aid the donation, providing a declaration has been signed.

Unique Gift Aid declaration forms can be downloaded from our webiste or we can send you a proprinted copy.  Please contact Julie for more details.

Sponsored events:

If you are organising your own sponsored event or taking part in an organised event such as The London Marathon, please use our official Unique Sponsorship form.

The Unique sponsorship form can be downloaded from our website www.rarechromo.org  (for detail see page 11) or you can order pre-printed copies from either Marion or Julie (see ‘contact details’ on page 2)

Please ensure that those sponsoring you complete their details in full:

· Full name – just a first name won’t do (you know who it is but the Inland Revenue doesn’t!)

· Address – a company name is not acceptable (please quote their residential address)

· Postcode – vital information

· Tick gift aid box – it sounds obvious but so many people forget!

If any of these items are missing we are unable to claim the gift aid on their donation.

Bad example

	Name
	Address
	Postcode
	Gift Aid? 
	Amount

	James
	BT 
	London
	yes
	£20


Ideal example

	Name
	Address
	Postcode
	Gift Aid? 
	Amount

	James Smith
	123 London Road, Anytown 
	AB1 2CD
	yes
	£20


Remember for every £100 you collect in sponsorship it is worth an extra £28 to Unique – and it’s at no cost to you or your sponsor.

So please ensure your sponsorship form is completed correctly.

If you want to take the hassle away from a paper sponsorship form, why not try an online version through www.justgiving.com/unique (see page 11 for more details)

When we can’t claim Gift Aid

1. Entry fees

If you are doing an event such as a concert or gig?, we can not claim the Gift Aid on the money collected through an entry fee.  

Under the Gift Aid rules, charities cannot claim Gift Aid where the individual has received a benefit in reply for a donation – in this case it would be the benefit of entry to a concert or quiz.

2. Raffles

We cannot claim Gift Aid on sales of raffle tickets.  This is because the individual purchasing a raffle ticket is buying the chance to win and has the opportunity of receiving an item whether donated or purchased that is of greater value than the price of the raffle ticket.

3. Auctions

The rules around claiming Gift Aid on donations made as part of an auction are much more complicated than those relating to entry fees or raffle tickets.

A payment for an item at a charity auction is not a gift to charity.

However, the Inland Revenue recognises that when a person purchases a lot at a charity auction they may intentionally pay more than it is worth in order to support the charity. So, on that basis, we are prepared to treat a payment for an auction item as a donation to the charity.

The payment will only qualify as a Gift Aid payment if the normal requirements of the Gift Aid scheme are met, and that includes satisfying the Gift Aid benefit rules.
Gift Aid benefit (valuation of an auction item)


	Amount of donation
	Value of benefits

	£ 0-100
	25% of the donation

	£ 101-1,000
	£25

	£ 1001+
	2.5% of the donation


For an item that is commercially available, the benefit for Gift Aid purposes is the 'shop sale' price of the item. An item must have a clear and recognisable value (market value) and be available for purchase separately by an individual.

For a commercially available item that has had its value enhanced, for example because it has been owned by a celebrity, the market value (and hence the benefit for Gift Aid purposes) will not be the original price of the item but the amount it fetches in the auction.

For an item not commercially available, its value is the auction price paid by the purchaser. So the benefit for Gift Aid purposes is the 'auction' price paid.

Example 

A Charity auctions a football that is on sale in a well-known store for £10.

Gift Aid benefit: The football is commercially available for £10, so the Gift Aid benefit is £10. The benefit is £10 whether:

· the charity buys the ball from the store; 

· the store donates the ball to the charity; or 

· An individual purchases the ball from the store and donates it to the charity. 

1. An individual successfully bids £40 for the ball

· The benefit is £10 and, as the benefit is 25% of the price paid of £40, the whole of the £40 is eligible as a Gift Aid payment.

2. An individual successfully bids £30 for the ball but the charity did not tell bidders at the start of the auction that it could be bought locally for £10

· The benefit is £10 and, as the benefit is 33% of the price paid of £30, the Gift Aid benefit limit is exceeded. So none of the £30 paid is eligible as a Gift Aid payment (the donor cannot buy the benefit).

3. An individual successfully bids £30 for the ball and the charity told bidders at the start of the auction that it could be bought locally for £10

· The benefit is £10 and, as the benefit is 33% of the price paid of £30, the Gift Aid benefit limit is exceeded. However, the donor can buy the benefit and so £20 is eligible as a Gift Aid payment (£30 paid less the bought benefit of £10).

4. The ball is signed by the local football team and sold for £100 (although the price paid is not relevant to the treatment described below)

· The nature of the ball has changed by its being signed by the local football team. The signed ball is not the item on sale in the store and its value for Gift Aid benefit purposes is the auction price paid of £100. The benefit is 100% (£100 donation, £100 benefit) and so none of the £100 paid is eligible for the Gift Aid scheme.

Promoting your event on www.rarechromo.org

We now have a fundraising page on our website where you can download our official forms and also advertise your event.

Download:

· Our logo for your own use

· Sponsorship forms

· Poster

· Press release for local events

· Regular giving form

· Gift Aid form

If your event is open to the public and other Unique families and you want to advertise it, we can add it to our fundraising page on our website.  Remember to include 

Write your advert as a word document, including all the important information such as:

· The date and time 

· The location, including postcode so people can look up directions

· The entry cost or any other related costs

· Your contact details so that people are able to contact you before coming

Send your email to Beverly and we will add your event to the website within 7 days.

Fundraising website -  www.justgiving.com
Have you ever thought “It would be so much easier if I could set up my own website to collect my sponsorship money – but I just don’t know where to start?”  

Well we now have the answer - www.justgiving.com is a personal online fundraising service, which enables you, the fundraisers, to create an online sponsorship page which all of your friends and family can access and donate in a fast and secure way to Unique.  So whether you are taking part in a sporting event, celebrating a 21st birthday, climbing Everest or having a coffee day in memory of a loved one, the service is personalised for you and saves you the time and energy of collecting heaps of cash after the event. 

You can set up a personal fundraising page by visiting www.justgiving.com/unique and clicking on raise money for this charity – just a few short steps later you’ll be ready to email to your friends with the details and can start collecting immediately.  This is available to everyone taking part in, or organising an event, so feel free to make good use of the service.  

Unique benefits too, as we will receive your money faster and, if your supporters are UK taxpayers, an extra 28% in tax is added to their gift at no cost through Gift Aid.
If you would like any further information on justgiving.com then please call Sarah Trevitt on 01934 813391 or email thetrevitts@btinternet.com.

Merchandise

[image: image3.jpg]'THE RARC A
CHROMOSOME DISOR" (.

SUPPORT GRCLF
01883 330766

www.rarechrom oy



If you would like to support your event with Unique balloons, bunting, banners badges etc then please contact Marion (see ’contact details’ page 2).

· We have 5 Unique banners.  They each measure 8ft by 2ft 

· We have 5 rolls of Unique bunting with the 21st logo on, each measuring 10metres long.

· Badges - White backgrounds with the Unique 21st logo.  

· Balloons – Yellow balloons with Unique 21st logo or the normal Unique logo

For fundraising events we will usually send you 20 balloons and 20 badges.  If you would like more, we are happy to let you have more, but perhaps you would like to make a donation to cover costs.

If you want to ‘sell’ balloons and badges at your event, for say 50p per item, we are quite happy for you to do this.

After your event

Sending money to Unique


Once your event is over, please send the funds to Unique as soon as possible.

If you have collected a lot of cash from your event, then please bank it and send Unique a personal cheque covering the total to:

Julie Griffin

Unique Treasurer

179 Bakers Ground

Stoke Gifford

Bristol

BS34 8GE

Cheques should be payable to Unique. 

If you would like to make a transfer direct to the Unique bank account, please contact our treasurer Julie Griffin for details.

We do accept currency cheques from fundraising events abroad, although please note that the UK banks charge us between £5 and £10 when converting to pounds.

If you are unable to send us the money immediately, please send us an email advising how much (approximately) you have raised and when you anticipate that you will be able to send the money in.

Fundraising certificate


If you would like to promote your fundraising efforts after your event, then we are more than happy to provide you with a fundraising certificate which you can display to advertise how much your event raised for Unique. 

Please mention you would like a certificate when sending us your money.

Magazine features

It is always really great to receive letters about your fundraising events, with a photo if you want to include one

This helps promote good ideas that have worked to other members and encourages other to take up the challenge of fundraising.  We all enjoy reading successful events so why not write a short piece about your event and send it to Beverly to include in the next magazine.

What you can do

Pyramid Boxes

Have you ever wondered what to do with all those 5p’s or 20p’s that sometimes fall down the back of the sofa or chair?

Why not put them into a Unique collection pyramid?  They are small and easy to put anywhere.

We already have a few in shops, pubs and on work tea trolleys and even a chip van.  So why not have one in your home and one in your work place or local pub.

The pyramids measure approx. 14cm (5.5”) and are made of cardboard and come flat-packed (very easy to put together).

We will require you to fill out an agreement form before sending one to you (it is a legal requirement when collecting for charity).

Please note that we cannot claim Gift Aid on donations made via the pyramid collection boxes.

If you would like one, please contact Marion.

Regular Giving

Unique relies heavily on the generosity of its members, their family and friends for the day to day running of the group, through both fundraising activities as well as donations.  

So, if you would like to set up a standing order to donate to Unique on a regular basis then please complete the Unique standing order form and return to Julie Griffin, so that we can record your wish to be a regular giver and then forward the form to your bank to set it up.  

If you are a member outside the UK and wish to set up a regular payment in your own currency, then please contact Julie Griffin and she will send you details.

Being a member of Unique is of course free and I can assure you that there are no plans to change this.  Any donation you do make to Unique is gratefully received and if you do wish to give regularly, remember that if your circumstances change you can cancel the arrangement at any time by writing to your bank.

You may be interested to know that the Regular Giving form and a standard Gift Aid form for any donations is available via our website.

Leaving a Legacy

Leaving a legacy to Unique helps invest in our future.  You could literally change the lives of families who are affected by rare chromosome disorders by supporting the work we do with families all over the world.

What is a legacy?

A legacy is a gift left in a will.  A gift made to a charity is called a charitable bequest.  There are three different types of legacy:

· A Residuary Legacy/Gift – this is a popular way to leave a gift to a charity as it increases in line with inflation.  A percentage or the total amount of money left of your estate (i.e. property, possessions and money) after any after bequests to your family or friends and after taxes, debts or bills have been settled and any other people have been honoured.

· Pecuniary Legacy – This is a specific amount of money.  Although it is important to remember that a set amount decreases its value over time.

· Specific Legacy or Gift in Kind – This is an item you decide to leave such as jewellery, furniture or property.

Of course making your will is a very personal matter and Unique will respect your privacy.  We would very much like to thank you personally for making such a generous donation, so, if you could let us know if Unique is made a charitable bequest in your will we would be very grateful.

If you are thinking of making your will and would like to include a charitable bequest to Unique then it is important that it is done professionally and you should seek your solicitor or other advisor’s advice.

If you want to make more than one charity a beneficiary in your will, you may like to consider the Charities Aid Foundation (CAF) Legacy Account. The CAF Legacy Account is a rewarding service that makes leaving money to charity in your will easy.  You can find out more by visiting www.allaboutgiving.org/legacies or telephone CAF on 01732 520 055.
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